                                                                                                                                          Instruction to Bidders


INSTRUCTION TO BIDDERS

A. INTRODUCTION

1.0 
GENERAL INSTRUCTIONS

1.1       The MSDA (implementer of the project) will receive bids in respect of equipments to be furnished and installed as set forth in the accompanying Specifications. All bids shall be prepared and submitted in accordance with these instructions.

2.0 
QUALIFYING REQUIREMENTS OF BIDDERS

2.1 
This bidding is open to any manufacturer or erector who provides satisfactory evidence concerning the following that he:

a. 
is a qualified manufacturer or erector who regularly manufactures or installs the equipment of the type specified and has adequate technical knowledge and practical experience:

b.



has adequate financial stability and status to meet the financial obligation 
pursuant to the scope of the works ( the Bidders should submit at least 5 
copies of the Profit and Loss Account and Balance Sheet for the last 5 
years)

e.
A firm whose technical expert is engaged by SDA for consultancy is 
                                                     
barred 
from participating in the bid.  
3.0
COST OF BIDDING 

3.1 The Bidder shall bear all costs and expenses associated with preparation and submission of its Bid including post-bid discussions, technical and other presentation etc

4.0
UNDERSTANDING OF BIDDING DOCUMENTS 

4.1
A prospective Bidder is expected to examine all instructions, forms, terms and specifications in the Bidding Documents and fully inform himself as to all the conditions and matters which may in any way affect the scope of work or the cost thereof. Failure to furnish all information required by the Bidding Documents or submission of a Bid not substantially responsive to the Bidding Documents in every respect will be at the Bidder’s risk and may result in the rejection of its Bid.

5.0

CLARIFICATIONS ON BIDDING DOCUMENTS 

5.1
A prospective Bidder requiring any clarification on Bidding Documents may notify the SDA in writing. The SDA will respond in writing to any request for such clarification of the Bidding Documents which it receives not later than fifteen (15) days prior to the deadline for submission of bids prescribed by the SDA. Written copies of the SDA’s response (including an explanation of the query but without identifying its source) will be sent to all prospective bidders which have received the Bidding Documents.



6.0

AMENDMENT TO BIDDING DOCUMENTS 

6.1
At any time prior to the deadline for submission of bids, the SDA may, for any reason, whether at its own initiative or in response to a clarification requested by a prospective Bidder, modify the Bidding Documents by amendment (s).

6.2
The amendment will be notified in writing or by telex or cable to all prospective Bidders, which have received the Bidding Documents at the address contained in the letter of request for issue of Bidding Documents from the Bidders. SDA will bear no responsibility or liability arising out of non-receipt of the same in time or otherwise.

6.3
In order to afford prospective bidders reasonable time in which to take the amendment into account in preparing their bids, the SDA may, at its discretion, extend the deadline for submission of bids.

6.4
Such amendments, clarifications, etc, shall be binding on the bidders and will be given due consideration by the bidders while they submit their bids and invariably enclose such documents as a part of the Bid.

7.0
LANGUAGE OF BID

7.1
The Bid prepared by the Bidders and all correspondence and documents relating to the bid, exchanged by the Bidder and the SDA, shall be written in the English language

8.0

LOCAL CONDITIONS 

8.1
It will be imperative on each bidder to fully inform himself of all local conditions and factors which may have any effects on the execution of the contract ‘
9.0
DOCUMENTS COMPRISING THE BID

9.1
The Bidder shall complete the Bid Form inclusive of Price Schedules, 
Technical Data Sheets etc. furnished in the Bidding Documents, 
indicating; for the goods to be supplied and services to be rendered, a brief 
description of goods and services; quantity and prices.

9.2
The bidder shall also submit documentary evidence to establish that the Bidder meets the qualification requirements as detailed in the technical specifications.
10.0
SCOPE OF THE PROPOSAL

10.1
The scope of the proposal shall be on the basis of a single Bidder’s responsibility, completely covering all the equipment specified under the accompanying Technical Specification. It will include the following:


a.
Supply and installation of 1,100 LED bulbs of 8W capacity in households and public arrears in village Tynring, Meghalaya.


b.
The equipment design shall fully conform to the specifications as outlined in Technical Specification for LED as per Annexure-1

c.
Demonstration that the bidder / supplier has the necessary technical competence to conduct in house quality assurance and testing of LED products. Bidder shall establish his compliance with the same.

d. 
Packing and transportation from the manufacturer’s works to the Site.

e. 
Receipt, storage, preservation and conservation of equipment at the Site.


f.
Pre-assembly, if any, erection, testing and commissioning of all the equipment.


g.
Reliability tests and performance and guarantee tests on completion of commissioning;
                      
h         Labeling of supplied LED as( Not for sale-BEE LED VILLGE)

                   
i  
Annual Maintenance Contract (AMC) of at least three years


The scope and quantum of work is indicated in the table below:-

	District
	Name of the Village
	No. of bulbs
	No. of Sign Boards
	Estimated amount
	Earnest Money
	Consignee and Place of Delivery

	East Khasi Hills
	Tynring
	1100 (3-4 bulbs per house)
	2
	13,50,000 (inclusive of Taxes)
	 2%  of the value of offer quoted by the tenderer

	Senior Electrical Inspector & State Designated Agency on Energy Conservation, Lower Lachumiere Shillong-793001, Meghalaya.



j.
After the completion of installing the LED bulbs in all households, community halls, schools, health centers and after the meter readings of the energy input into the village have been taken, indicating that there is an energy saved as an outcome of the implementation of the project, the bidder / contractor is required to erect a signboard at a suitable location, preferably near the Sub-Station or any other prominent location of the village indicating that the project has been successfully implemented. 
   10.2
Proposal for the Signboard:- The language/ script of the Signboard should be in English and uniform including the color pattern. The sample for the language of the script on the Board is as per Annexure –A. The general specification is as per Annexure-II

           The plan view of the signboard is as per Annexure-B

        
10.3
  The Guaranteed Technical Particulars as per Annexure-C is to be submitted by the bidder

10.4

Bids not covering the above entire Scope of Work may be treated as incomplete and hence rejected.


11.0

BID PRICE

11.1 
The Bidder shall quote in the appropriate schedule of the Bid Form, lump-sum price for the entire Scope of Work (covered under the Bidding Documents) and also the unit rates of the goods it proposes to supply 

11.2
The Bidder shall also furnish the price break-up in the appropriate schedules of Bid Form to indicate the following:

i.
Ex-works price of the equipment / materials 


ii.
Charges for inland transportation and insurance for delivery of the equipment/materials up to their final destinations.


iii.
Lump-sum charges towards unloading, storage, insurance, installation, testing and commissioning.


v.
Sales Tax and any other statutory levies payable on the transactions between the SDA and the Bidder.

12.0
Bidder shall indicate Bid prices in Indian Rupees only.

13.0
TIME SCHEDULE

13.1
The basic consideration and the essence of the Contract shall be strict adherence to the time schedule for performing the specified works.

13.2
The time schedule is 45 days after awarding the contract. In the event that the Bidder fails to complete the work within the stipulated period, penalty may be charged at the rate of 5% of the work order per month of delay.

.

14.0

BRAND NAMES

14.1
The Bidder shall note that standards for workmanship, material and equipment designated by the SDA in its Technical Specification are intended to be descriptive only and not restrictive. The Bidder may substitute alternative standards, brand name and/or catalogue numbers in its Bid, provided that it demonstrates to the SDA’s satisfaction that the substitutions are substantially equivalent or superior to those designed in the Technical Specification.

SUBMISSION OF BIDS
15.0
FORMAT OF BID
15.1   The Bidder shall prepare five copies of the Bid, clearly marking each “Original Bid” and “Copy of Bid”, as appropriate.  In the event of any discrepancy between them, the original shall govern.

15.2
The original and all copies of the Bid shall be typed or written in indelible 

ink and shall be signed by the Bidder or a person or persons duly 
authorized to bind the Bidder to the Contract.  The letter of authorization 
shall be indicated by written power-of-attorney accompanying the Bid. All 
pages of the Bid, except for un amended printed literature, shall be 
initialed by the person or persons signing the Bid.

15.3
The Bidders must submit the qualifying data in five copies, as required in these Instructions to Bidder in Separate envelope sealed and enclosed in the envelope submitting proposals, super-scribed as under:

15.4
The Bid shall contain no interlineations, erasures or overwriting except as necessary to correct errors made by the Bidder, in which case such corrections shall be initialed by the person or persons signing the Bid.

16.0
SIGNATURE OF BIDS
16.1
The Bid must contain the name, residence and place of business of the person or persons making the Bid and must be signed and sealed by the Bidder with his usual signature.  The names of all persons signing should also be typed or printed below the signature.

16.2
The Bidder’s name stated on the proposal shall be exact legal name of the firm.

16.3
Bids not conforming to the above requirements of signing may be disqualified.

17.0
SEALING AND MARKING OF BIDS
17.1
The Bidders shall seal the original and each copy of the Bid in an inner and an outer envelope, duly marking the envelopes as “Original” and “Copy”.

17.2 
The inner and outer envelopes shall be:

a)
Addressed to the SDA at the following address:










Senior Electrical Inspector & SDA on Energy Conservation

Inspectorate of Electricity

Horse Shoe Building, Lower Lachumere, Shillong- 793001


b)
Bear (the name of package, the specification number, and the words “DO NOT OPEN BEFORE………………”

17.3
The inner envelope shall indicate the name and address of the Bidder to 
enable the Bid to be returned unopened in case it is declared “late” or 
“rejected”.

17.4
If the outer envelope is not sealed and marked as required by para 17.2, the  
SDA will assume no responsibility for the Bid’s misplacement or 
premature opening.

18.0
DEADLINE FOR SUBMISSION OF BIDS

18.1
Bids must be received by the SDA at the address specified under para 17.2, not later than the time & date mentioned in the Invitation to Bid.

18.2
The SDA may, at its discretion, extend this deadline for the submission of Bids by amending the Bidding Documents, in which case all rights and obligations of the SDA and Bidders previously subject to the deadline will thereafter be subject to the deadline as extended.

19.0
LATE BIDS

19.1
Any Bid received by the SDA after the time & date fixed or extended for submission of Bids prescribed by the SDA, will be rejected and/or returned unopened to the Bidder.

20.0
MODIFICATION AND WITHDRAWAL OF BIDS

20.1
The Bidder may modify or withdraw its Bid after the Bid’s submission provided that written notice of the modification or withdrawal is received by the SDA prior to the deadline prescribed for submission of Bids.

20.2
The Bidder’s modification or withdrawal notice shall be prepared, sealed, 
marked and dispatched in accordance with the provisions of clause 17.0
21.3
No Bid may be modified subsequent to the deadline for submission of 
Bids.

21.4
No Bid may be withdrawn in the interval between the deadline for 
submission of Bids and the expiration of the period of Bid validity 
specified by the Bidder on the Bid Form.  Withdrawal/modification of a 
Bid during this interval may result in the Bidder’s forfeiture of its Bid 
security.

21.0
INFORMATION REQUIRED WITH THE PROPOSAL

21.1
The Bids must clearly indicate the name of the manufacturer, the type of model of each principal item of equipment proposed to be furnished and installed. The Bid should also contain drawings and descriptive materials indicating general dimensions, materials from which the parts are manufactured, principles of operation and the extent of pre-assembly involved.  
The above information shall be provided by the Bidder in the form of separate sheets, drawings, catalogues, etc. in five copies.

21.2
Any bid not containing sufficient descriptive material to describe accurately the equipment proposed, may be treated as incomplete and hence rejected
21.3
Standard catalogue pages and other documents of the Bidder may be used in the Bid to provide additional information and data as deemed necessary by the Bidder.

21.4
In case of the proposal information contradicts specification requirements; the specification requirements will govern.

       


BID OPENING AND EVALUATION

22.0

OPENING OF BIDS.

22.1
The SDA will open Bids in the presence of Bidders’ representatives (up to 2 persons) who choose to attend at the date and time for opening of bids indicated in the Invitation to Bid, or in case any extension has been given thereto, on the extended bid opening date and time notified to all the Bidders, who have purchased the Bidding Documents.  The Bidders’ representatives who are present shall sign a register evidencing their attendance.

22.2
The Bidders’ names, bid prices, modifications, bid withdrawals and the presence or absence of the requisite bid guarantee and such other details as the SDA, at its discretion, may consider appropriate will be announced at the opening.

23.0
PRELIMINARY EXAMINATION
23.1
The SDA will examine the Bids to determine whether they are complete, whether any computational errors have been made, whether required sureties have been furnished, whether the documents have been properly signed and whether the Bids are generally in order.

23.2
Arithmetical errors will be rectified on the following basis: 

 
If there is a discrepancy between the unit price and the total price that is obtained by multiplying the unit price and quantity, the unit price shall prevail and total price shall be corrected.  If there is a discrepancy between words and figures, the amount in words will prevail.  If the Bidder does not accept the correction of the errors as above, his bid will be rejected and the amount of Bid guarantee forfeited.

23.3 

Bid determined as not substantially responsive will be rejected and may   not subsequently be made responsive by the Bidder by correction of the non-conformity.

23.4
The SDA may waive any minor non-conformity or irregularity in a Bid which does not constitute a material deviation, provided such waiver does not prejudice or affect the relative ranking of any Bidder.
24.0 
COMPARISON OF BIDS
24.1
The bids shall be compared on the basis of lump-sum prices (i.e. for supply portion and prices for services to be rendered as quoted by the Bidder) for the entire scope of work as defined in the Bidding Documents.  

   


AWARD OF CONTRACT

25.0
AWARD CRITERIA 

25.1
The SDA will award the Contract to the successful Bidder whose bid has been determined to be substantially responsive and has been determined as the lowest evaluated Bid, provided further that the Bidder is determined to be qualified to perform the Contract satisfactorily.  The SDA shall be the sole judge in this regard.

26.0
RIGHT TO ACCEPT ANY BID AND TO REJECT ANY OR ALL BIDS

26.1
The SDA reserves the right to accept or reject any bid, and to annul the bidding process and reject all bids at any time prior to award of contract, without thereby incurring any liability to the affected Bidder or Bidders or any obligation to inform the affected Bidder or Bidders of the grounds for the SDA’s action.

27.0
NOTIFICATION OF AWARD

27.1,  The SDA will notify the successful Bidder in writing by registered letter or by cable or telex or FAX, to be confirmed in writing by registered letter, that his Bid has been accepted.

27.2
The Notification of Award/Letter of Award will constitute the formation of the Contract.

27.3
Upon the successful Bidder’s furnishing of Contract Performance Guarantee, the SDA will promptly notify each unsuccessful Bidder and will discharge its earnest money
28.0
SIGNING OF CONTRACT
28.1
At the same time as the SDA notifies the successful Bidder that its bid has been accepted, the SDA will send the Bidder the detailed Letter of Award, incorporating all agreements between the parties.

28.2
Within 15 days of receipt of the detailed Letter of Award, the successful Bidder shall sign and date the same and return it to the SDA.

28.3
The Bidder will prepare the Contract Agreement as per the proforma enclosed in Annexure –III and the same will be signed within 7 (seven) days of notification of Award.

29.0
CONTRACT PERFORMANCE GUARANTEE
29.1
As a Contract Performance Security, the successful Bidder, to whom the work is awarded, shall be required to furnish a Performance Guarantee as per Annexure-IV from a Public Sector Bank or Scheduled Indian Bank in favour of the SDA. The guarantee amount shall be equal to to fifteen percent (15%)  of the Contract Price and it shall guarantee the faithful performance of the Contract in accordance with the terms and conditions specified in these documents and specifications. The guarantee shall be valid upto 90 days after the end of Warranty Period. 

29.2
The Performance Guarantee shall cover additionally the following guarantees:


a.
The successful Bidder guarantees the successful and satisfactory operation of the equipment furnished under the Contract, as per the specifications and documents.


b.
The successful Bidder further guarantees that the equipment provided and installed by him shall be free from all defects in design, material and workmanship and shall upon written notice from the SDA fully remedy free of expenses such defects as developed under the normal use of the said equipment within the period of guarantee .
29.3
The Contract Performance Guarantee is intended to secure the performance of the entire contract.  However, it is not to be construed as limiting the damages under clause entitled “Equipment Performance Guarantee” in Technical Specifications for LED bulbs (Annexure-I) and damages stipulated in other clauses in the Bidding Documents.


29.4


The successful Bidder, to whom the work is awarded, shall be 
required to 

furnish a bank guarantee from a Public Sector Bank or a 
Schedule Indian 
Bank in favour of the SDA. The guarantee amount 
shall be equal to to   
fifteen percent (15%) and it shall 
guarantee the faithful performance of 
the Contract 
in accordance with the 
terms and conditions specified in these 
documents and specifications. The 
guarantee shall be valid upto 90 
days 
after 
the end of Warranty Period.
30.0
QUALITY AND WARRANTY
30.1
LED bulbs should confirm to the latest BIS/ international specifications, wherever such specifications are available and applicable. A copy of the test certificate conforming to BIS/ international standards must be submitted.


        The warranty will be effective for a period of 1 year form the date of completion of the project.

31.0
Earnest Money Deposit (EMD)

(i) 
The Earnest Money Deposit of 2% of the value of offer quoted by the tenderer 
shall be paid by each tenderer, in the form of crossed Demand Draft drawn in 
favour of Senior Electrical Inspector and the State Designated 
Agency on Energy Conservation., to be enclosed along with the 
sealed 
tender;

(ii) 
Any category of tenderers specifically exempted by the Government from the 
payment of Earnest 
Money Deposit are not required to make such a deposit 


provided they enclose copies of documents proving exemption;

(iii)
The Earnest Money Deposit will be refunded to the successful tenderer only after 
satisfactory completion of the ordered works and on proper fulfillment of 
contract;

(iv) 
In the case of unsuccessful tenderers, the Earnest Money Deposit will be refunded 
to them within three months of finalizing the tender;

(v) 
The Earnest Money Deposit will not carry any interest.


Tenders received without the Earnest Money Deposit other than specified in 
sub 
clause (ii) above will be summarily rejected.
32.0   Payment Mode /Terms


The rates for different works record length are as under:-

	Sl.No.
	Particulars
	Percentage
	Cumulative

	1.
	Along with the work order
	30%
	30%

	2.
	On receipt of LED bulbs for installation
	30%
	60%

	3.
	After installation of LED bulbs including erection of Signboard
	40%
	100%
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